
 

Job Description 
 

Post Title 
 

 
Teach in the City (Learning Assistant) 

 

Purpose: As a Learning Assistant you will:  

 Develop the skills and qualities required to successfully transition onto the 

‘City Excellence in Teaching’ School Direct teacher training programme as a 

result of subject-specific classroom-based immersive experiences and an 

innovative professional studies programme.  

 develop a clear understanding of the aims, objectives and ethos of teaching 

in the global inner-city context of Tower Hamlets and how to secure the best 

possible outcomes for young people who face significant disadvantage  

 work with key groups of students at Key Stage 3, 4 and/or 5 to monitor 

educational progress and intervene appropriately.  

 support students to develop their emotional resilience and to build strong 

professional relationships with peers and staff in order to engage positively 

with the school community 

 plan, teach and evaluate a scheme of learning as directed by a Head of 

Department during the summer term.  

 Learn how to work in an inclusive teaching environment through 1-1 or small 

group support of students with Special Educational Needs in lessons. 

Reporting to: Assistant Headteacher 

Liaising with: Heads of Faculty, Coordinators of Learning, classroom teachers, relevant staff with 

whole school responsibilities, relevant non-teaching support staff, parents. 

Salary / Grade Fixed term (2017/18 Academic Year) –  scale 4 (35 hours a week) 

Student Support  Work with students in the subject area(s) that you aspire to train to teach in.  

 Support students’ development and access to the curriculum both in class during 
subject lessons and in withdrawal.  

 Work with a small number of students in small groups outside of the classroom on 
specific programmes. 

 Liaise with subject teachers in order to create learning materials that are suitable 
to allow a selected group of students with varying learning needs to progress. 
Modify learning materials as appropriate in a dynamic way in the classroom.  

 Establish a supportive relationship with groups of selected students from different 
Key Stages in order to learn about behaviour management strategies and 
inclusion.  

 Help a group of targeted students to integrate fully into school life, to build 
confidence, resilience, self-esteem and independence. 

Teaching Support  To assist subject teachers in the subject area(s) you aspire to train to teach in and 
other professionals as appropriate, in the development of suitable programmes of 
support for student(s) and a range of differentiated teaching resources. The 
nature of teaching support will develop over the course of the year. E.g. in term 1 
co-planning and team teaching with one target class; term 2 an increase in 
allocated classes; term 3 opportunities to lead lessons with the support of a 
qualified teacher. 



 
 

 In conjunction with the subject teacher and/or other professionals assist in the 
development of a system for recording student(s) progress.  

 Participate in the evaluation of the support programmes. 

 Provide regular feedback about the targeted students to Year Learning Co-
ordinators and use it to inform support. 

 Participate in parents meetings as required. 

Supporting the 
school 
 
 

 Liaise, advise and consult with other members of departments supporting the 
student(s) when requested. 

 Contribute to reports of student(s) progress. 

 Take part in duties at lunch time when directed to assist with site management. 

 Participate in training and development activities including the ‘Teach in the City’ 
professional studies programme and whole school teacher training during directed 
time. 

 Attend and participate in meetings within contracted hours. 

 Assist in developing and fostering links between home, school and the wider 
community. 

 Assist with the day-to-day operations of the school 

 Be aware of and comply with the school’s policies and procedures and maintain 
confidentiality at all times. 

 Contribute to extra-curricular programmes of learning. 
 

Supervision of 
People 

 Accompany student(s) on school trips with teaching staff. 

Creativity and 
innovation 

 To be creative in the production of resources for students. 
 

Discretion  The postholder must act in accordance with school policies and procedures and 
relevant legislation, particularly in relation to child protection and behaviour 
management. 

Management of 
Resources: 

 Manage effectively the available resources of space, staff, money and equipment  
within the limits, guidelines and procedures laid down. 

 The postholder will assist in the development of appropriate differentiated 
teaching resources and be responsible for creating resources for own targeted 
students. 

 

Additional 
Duties: 

Play a full part in the life of the school community, to support the aims and ethos of 
the school, and to encourage and ensure staff and pupils/students to follow this 
example. 
The duties and responsibilities in this job description are not exhaustive.  The 
postholder may be required to undertake other duties that may be required from 
time to time within the general scope of the post. Any such duties should not 
substantially change the general character of the post. Duties and responsibilities 
outside of the general scope of this grade of post will be with the consent of the 
postholder. 

 

This job description is correct as at 16th October 2017 and may be amended following discussion 

with the post holder and to meet the changing needs of the school.  

 

  



 
 

 
Teach in the City (Learning Assistant) – PERSON SPECIFICATION 

 

The applicant will have an understanding of the importance of their learning assistant role as well as 
their wider responsibility to the progress of the whole school. The applicant will have a desire to 
enter the teaching profession and will see this fixed term position as a gateway to the ‘City 
Excellence in Teaching’ School Direct training route.  

 The post holder will meet the following criteria: 

1. Holds a degree with a classification of 2:1 or above, that includes at least 40% in the subject 
area they would like to teach in the ‘City Excellence in Teaching’ School Direct programme.  
 

2. Possess A* - C grade GCSE both in English and Maths. Have good ICT and organizational 
skills. 
 

3. Be prepared to complete the Professional Skills test early in the year. (NB: in order to train 
to teach, candidates must have passed the Professional Skills test before the beginning of 
their training year). 
 

4. Be able to communicate effectively with students and adults and demonstrate strong 
interpersonal skills. 
 

5. Demonstrate awareness of the curriculum and an understanding of the learning needs of 
students. 
 

6. Demonstrate they have an overview of the needs of the whole school as well as their 
curriculum area/s  
 

7. Have an understanding of the curriculum and factors contributing to the learning experience 
of pupils  
 

8. Demonstrate a positive approach to change  
 

9. Have relevant skills and qualities, and a flexible approach to the demands of the post  
 

10. Be able to work under pressure and to meet deadlines  
 

11. Be able to work as part of a team, valuing the contribution of other members  
 

12. Demonstrate commitment to all school and Authority policies  
 

13. Have an understanding of the needs of pupils with Special Educational Needs and be able to 
respond to those needs.  
 

14. Demonstrate knowledge of the values and ethos of ‘City Excellence in Teaching’ and show a 
clear commitment to entering the teaching profession in a fully inclusive setting. 
 

15. Have a full understanding of the Initial teacher Training routes on offer, including School 
Direct, and their associated funding and training implications for the candidate. 

 
 


